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Philosophy
At St Cuthbert’s Primary School we believe that there should be a whole school Behaviour
Policy, which creates a positive atmosphere, based on a sense of community and shared
values and reflecting the distinctive Catholic ethos of the school. Consistency and
consensus among staff will create a climate of good social behaviour and that each child is
a unique individual made in the image of God. We believe that pupils learn best when
expectations for their behaviour are explicit. This creates a safe, secure environment for
them to develop their potential, where they work together to form a community in which
everyone feels included and valued.

1. Aims
This policy aims to:
Provide a consistent approach to behaviour management
Define what we consider to be unacceptable behaviour, including bullying
Outline how pupils are expected to behave
Summarise the roles and responsibilities of different people in the school community with regards to
behaviour management
Outline our system of rewards and sanctions

2. Legislation and statutory requirements
This policy is based on advice from the Department for Education (DfE) on:
Behaviour and discipline in schools
Searching, screening and confiscation at school
The Equality Act 2010
Use of reasonable force in schools
Supporting pupils with medical conditions at school
It is also based on the special educational needs and disability (SEND) code of practice.
In addition, this policy is based on:
Section 175 of the Education Act 2002, which outlines a school’s duty to safeguard and promote the
welfare of its pupils
Sections 88-94 of the Education and Inspections Act 2006, which require schools to regulate pupils’
behaviour and publish a behaviour policy and written statement of behaviour principles, and give
schools the authority to confiscate pupils’ property
DfE guidance explaining that maintained schools should publish their behaviour policy online

3. Definitions
Misbehaviour is defined as:
Disruption in lessons, in corridors between lessons, and at break and lunchtimes
Non-completion of classwork or homework
Poor attitude
Disregard of staff instruction

Serious misbehaviour is defined as:
Repeated breaches of the school rules
Any form of bullying
Vandalism
Theft
Violent behaviour or hurting others
Racist, sexist, homophobic or discriminatory behaviour

4. Bullying
Bullying is defined as the repetitive, intentional harming of one person or group by another person or group,
where the relationship involves an imbalance of power.
Bullying is, therefore:
Deliberately hurtful
Repeated, often over a period of time
Difficult to defend against
Bullying can include:

Type of bullying

Definition

Emotional

Being unfriendly, excluding, tormenting

Physical

Hitting, kicking, pushing, taking another’s belongings, any use of
violence

Racial

Racial taunts, graffiti, gestures

Sexual

Explicit sexual remarks, display of sexual material, sexual gestures,
unwanted physical attention, comments about sexual reputation or
performance, or inappropriate touching

Direct or indirect verbal

Name-calling, sarcasm, spreading rumours, teasing

Cyber-bullying

Bullying that takes place online, such as through social networking
sites, messaging apps or gaming sites

Details of our school’s approach to preventing and addressing bullying are set out in our anti-bullying Policy.
( Website - Reviewed July 2021)

5. Roles and responsibilities
5.1 The governing board
The Governing Body is responsible for reviewing and approving the written statement of behaviour principles
(appendix 1).
The Governing Body will also review this behaviour policy in conjunction with the headteacher and monitor
the policy’s effectiveness, holding the headteacher to account for its implementation.

5.2 The headteacher
The headteacher is responsible for reviewing this behaviour policy in conjunction with the governing board
giving due consideration to the school’s statement of behaviour principles (appendix 1). The headteacher/
Chair of Governors will also approve this policy.
The headteacher will ensure that the school environment encourages positive behaviour and that staff deal
effectively with poor behaviour, and will monitor how staff implement this policy to ensure rewards and
sanctions are applied consistently.

5.3 Staff
Staff are responsible for:
Implementing the behaviour policy consistently
Following our Restorative Justice procedures
Modelling positive behaviour
Providing a personalised approach to the specific behavioural needs of particular pupils
Recording behaviour incidents (see appendix 3 for a behaviour log)
The senior leadership team will support staff in responding to behaviour incidents.

5.4 Parents
Parents are expected to:
Support their child in adhering to the pupil code of conduct
Inform the school of any changes in circumstances that may affect their child’s behaviour
Discuss any behavioural concerns with the class teacher promptly

6. Pupil code of conduct
Pupils are expected to:
Behave in an orderly and self-controlled way
Show respect to members of staff and each other
In class, make it possible for all pupils to learn
Move quietly around the school
Treat the school buildings and school property with respect
Wear the correct uniform at all times
Accept sanctions when given
Refrain from behaving in a way that brings the school into disrepute, including when outside school

7. Rewards and sanctions - 7.1 List of rewards and sanctions
Positive Behaviours
Our pupils and staff are considerate of each other and our surroundings and always behave in a positive
way. The rewards for such behaviour are intrinsic and we recognise that feeling good about something you
have done is a very significant reward. We also aim to reinforce positive behaviour with descriptive praise
and recognition through rewards such as:
∙ staff congratulating pupils
∙ giving children stickers
∙ stamps
∙ house rewards
∙ whole class rewards
∙ Friday star of the week certificates including community stars recognition
∙ lunchtime supervisors selecting ‘golden table’ pupils;
∙ Head Teacher’s award/postcards home
∙ Special responsibilities/privileges
∙ Praise

We believe that children achieve best when there is a partnership between home and school and
this applies particularly to behaviour. We expect parents to support the school in maintaining good
discipline, which in turn ensures good learning, by signing a home/school agreement as written
evidence that they are in agreement. We aim to work with parents and keep them informed at each
stage of the policy.
∙ As far as possible, parents/carers will be informed of achievements so they can share in their
child’s rewards.
∙ Staff may use the informal ‘chat on the yard’ approach or contact parents/carers by telephone.
∙ Reading records or home-school books are used to send messages home or into school.
∙ The Parents’ Consultations Evenings also provides a forum for discussion.
∙ Parents may be invited on an individual basis to attend a meeting to discuss strategies for
improving their child’s behaviour at school.
∙ Class assemblies, celebrating behaviour and achievements
∙ Certificates and stickers that children take home
Good discipline is the shared responsibility of all staff. We know that if we expect the children to
behave well, the adults in the school must model good behaviour themselves.
We strive to avoid:
∙ humiliation – it breeds resentment;
∙ shouting – it diminishes us;
∙ over reacting – the problem will grow;
∙ blanket punishment – this is unjust towards the innocent;
∙ harsh sarcasm; ∙ threatening children with someone else’s discipline;
∙ using an area of the curriculum as a punishment (e.g. extra maths or no P.E.);
As part of promoting positive behaviour and providing positive role models, pupils are provided with
the opportunities to take on responsibilities within their own class, and across their school. These
include, but are not limited to:
∙ Membership of the School Council
∙ Membership of Junior Mission Team or Mini Vinnies
∙ Playground leaders
∙ Classroom and school wide monitor jobs
∙ Early Years buddies
∙ Members of the Eco club
∙ Supporting office admin staff to deliver letters/resources
∙ Lunchtime Monitors
∙ Ecadets
Mini police
Resilience Ambassadors

The school may use one or more of the following sanctions in response to unacceptable behaviour:
A verbal reprimand
Sending the pupil out of the class
Expecting work to be completed at home, or at break or lunchtime
Detention at break or lunchtime, or after school
Referring the pupil to a senior member of staff
Letters or phone calls home to parents
Agreeing a behaviour contract
Order of Sanctions
1. Class teacher to deal with minor incidents-missed playtime, timeout etc
2. Class teacher would talk informally to parents about the incident and perhaps set up a home
school diary or individual traffic light system
3. If a white slip is issued, it is filled in by the adult and a text sent to parents.
4. More serious incidents, direct to HT who will decide alternative action.
5. If 3 white slips : teacher to meet with parents informing of the behaviour for which they have
received a white slip and to implement approaches to change behaviours.
If behaviour continues and 6 white slips are issued, HT contact parents by letter to arrange a
suitable appointment to discuss the next course of action.
6 .Repeated offenders: school to consider Behaviour Support/ crisis response/ or support
programme
7. Very serious offences-violence, endangering themselves or others, severe bullying, damage to
property, short term exclusion, fixed term exclusion, permanent exclusion. Crisis Response and
potentially PRU action.
See appendix 4 for sample letters to parents about their child’s behaviour.
We may use the isolation room in response to serious or persistent breaches of this policy. Pupils
may be sent to the isolation room/ another classroom during lessons if they are disruptive, and
they will be expected to complete the same work as they would in class.
7.2 Off-site behaviour
Sanctions may be applied where a pupil has misbehaved off-site when representing the school,
such as on a school trip or on the bus on the way to or from school.
7.3 Malicious allegations
Where a pupil makes an accusation against a member of staff and that accusation is shown to
have been malicious, the headteacher will discipline the pupil in accordance with this policy.

Please refer to our safeguarding policy/statement of procedures for dealing with allegations of
abuse against staff, for more information on responding to allegations of abuse.
The headteacher will also consider the pastoral needs of staff accused of misconduct.

8. Behaviour management
8.1 Classroom management
Teaching and support staff are responsible for setting the tone and context for positive behaviour
within the classroom.
They will:
Create and maintain a stimulating environment that encourages pupils to be engaged
Display the pupil code of conduct or their own classroom rules
Develop a positive relationship with pupils, which may include:
o

Greeting pupils in the morning/at the start of lessons

o

Establishing clear routines

o

Communicating expectations of behaviour in ways other than verbally

o

Highlighting and promoting good behaviour

o

Concluding the day positively and starting the next day afresh

o

Having a plan for dealing with low-level disruption

o

Using positive reinforcement

The Restorative Approach – Building a positive community including rules and high
expectations.
The ethos of the school underpins all rules relating to behaviour within the school. At St Cuthbert’s
RC Primary School, our ethos is:
∙ We care
∙ We are proud of ourselves and proud of each other
∙ We are safe, healthy and happy
∙ We have good manners
∙ We strive to be independent learners
Children need to know and help set the class rules. Each teacher works with their class to
formulate a class charter, detailing a shared set of rights and responsibilities for all members of the
class community, both children and adults, to adhere to. Every class takes part in class circles on a
regular basis. This time is used to build connections and relationships within the class. During
circles, expectations of behaviours are taught and reinforced on a regular basis and on-going
throughout the year. The class will develop their own class rules for learning, circles and behaviour.
The agreed rules are on display in the classrooms.
Children are therefore encouraged to take responsibility for their own actions and behaviour; as
well as, consider the impact of their actions and behaviour on others. Pupils who follow the rules
must have their actions acknowledged and rewarded. Those who do not follow the rules need to
know that their actions will not be ignored. Consequences of inappropriate choices will be
discussed and decided upon with the pupil and the consequence enforced.

What are our expectations for pupil and adult conduct?
We are proud that we have created a well-organised, attractive and stimulating learning
environment. We have expectations for the various areas within the school as well as for behaviour
during specific 'whole school' activities such as assemblies.
The school environment
Our expectation is that classrooms will be tidy and well organised as this has a positive impact on
behaviour. All of us should be proud of our interesting, well-resourced school. It is the responsibility
of adults and children alike to maintain our pleasant school by looking after the resources and
displays.
Corridors
Children are expected to walk quietly around the building at all times (especially when passing
through areas where other people are working). Children and adults should be keen to hold doors
open for others showing politeness and consideration for others.
Assemblies
Staff and children are expected to enter and leave the hall silently, unless choosing to sing along to
any music played and sit quietly during assembly showing respect for the adult or children
delivering the assembly. Children and adults should be keen to participate and contribute to any
interactive parts of an assembly in a positive and respectful manner. Members of staff who
accompany their class into assembly, and wish to issue instructions to children in assembly should
usually do this using signs rather than speech, and should lead their class in and out of assembly
from the front of the line.
The dinner hall
Children should line up quietly, be polite when receiving their meal and follow any directions of the
adults in charge. After the meal children should clear their eating area, leave the dining area quietly
and walk to the playground or field.
The playground
At St Cuthbert’s, we do not distinguish between the authority of one adult to another, regardless of
role (with the exception of the Deputy Headteacher and the Headteacher). At lunchtime, children
are expected to respect the authority of the adults on duty in the same way that they would with the
teaching staff. All children should feel safe outside and must be made aware of the playground
rules and the importance of informing a duty adult if they have been hurt, are being bullied or
harassed. The adults on duty are responsible for ensuring that a good range of play equipment is
available for the children; that they are safe; that the playground rules are being adhered to and
that any incidents are being properly dealt with within the restorative framework. Any serious
behaviour incidents should be reported to class teacher and logged on CPOMS.
Possessions from Home
Children should not bring toys or other possessions (eg footballs) from home unless for an
awareness/special day or if specifically given permission by an adult in exceptional circumstances.
This includes collection cards (eg Pokemon, football cards).
School uniform
Children are expected to wear school uniform at all times. We feel this gives the children a sense of pride
and purpose and creates a sense of community that encourages good behaviour. Guidance for school
uniform is detailed on the school website, or available in printed form from the school office. All members of
staff are expected to enforce rules on school uniform and challenge children who flout these rules. All
members of the school community, adults and children, will be expected to wear appropriate clothing, as
deemed by the headteacher. If the headteacher judges that accessories worn by children, such as

extravagant hair bands, jewellery, are not appropriate, these will be kept by the class teacher or in the office
and returned at the end of the day.

Mobile phones and technology
Children are not permitted to have mobile phones in school. Any children who bring mobile phones
to school must take them to the office first thing in the morning and collect them at 3.30pm. Mobile
phones that have not been taken to the office which are found in school will be taken to the office
for collection at 3.30pm. Where there are concerns or allegations of youth generated sexual
imagery, (often referred to as ‘sexting’) these must always be reported to the DSL, who will have
regard to the 2017 updated guidance: UK Council for Child Internet Safety Guidance ‘Sexting In
Schools and Colleges Responding to Incidents and Safeguarding Young People’ The DSL, having
had regard to this guidance, will make referrals to police and children’s social care where
appropriate. See Safeguarding Policy. (Updated September 2018)
The Restorative Approach – Dealing with inappropriate behaviour.
Incidences of negative behaviour are dealt with in a fair, respectful and appropriate way, with the
key focus on individuals taking responsibility for their behaviour, repairing any harm done,
rebuilding and restoring relationships. The key principle when dealing with issues is to give all the
people involved a chance to have their say and become actively involved in the process. All
members of staff and children know that issues will be dealt with fairly with a ’no blame’ approach.
When there have been incidences between two children key questions will be asked to find out
what has happened and how the individuals involved can make things right again, or repair the
harm caused. Our aim is not necessarily to ask ‘Why?’ something has happened but to determine
what has led up to an issue and resolve it in a positive way. Everyone involved in an incident is
taken through a Restorative dialogue and is therefore supported in coming to understand the harm
that has been caused to all parties.
The Restorative Questions:
What happened? Drawing out each person’s story one at a time, starting with the person who has
caused the harm. The aim is not necessarily to come to a definitive conclusion on what has
happened, but for each person to have their point of view listened to.
What do you think and feel about that? What each person was thinking and feeling at the time,
before and since.
Who has been affected and how? Who has been harmed/affected and how? Older children are
encouraged to think about the wider implications of who has been affected e.g. families.
What are the needs of those involved? What those affected need to feel better, move on, repair
harm and rebuild relationships.
What do you think needs to happen next/to make things right with each other and with the school
community? How do those people agree and negotiate meeting the needs identified above and
what support might they need to do this? Staff support pupils in this process but try to ensure the
pupils form their own agreement when possible. The children can refer to the behaviour ladders to
consider how they can make appropriate amends with the high expectations of the school
community.
This approach encourages those involved to identify ways in which a relationship can be repaired
or how they can move forward. By giving pupils this responsibility we are supporting them in
developing their own strategies for avoiding and resolving conflict. We also believe that if pupils
reach their own agreement as to how to move forward after a conflict, they are more likely to abide
by it than if it is suggested by an adult or imposed upon them. By involving the pupils in the design
of the agreement we give them ownership over it and ensure it is helping them to resolve the
situation and make amends in their own way.

The Restorative Approach and use of consequences
When using consequences at St Cuthbert’s Primary School, the child(ren) should always be
involved in a Restorative conversation and be an active part of deciding upon any consequences,
ensuring they are constructive and allow the child to learn from what has happened, as opposed to
a sanction being imposed and the child seeing themselves as the victim of punishment. Each class
has a clear display of the process of consequences (the Behaviour Ladder), so that it may be
referred to as part of a restorative discussion. We aim to help the children look out at the harm they
have caused to others and see that their sanction is a way of putting things right with the person
who has been hurt, as well as with the school community, which expects a high standard of good
behaviour.
Some children with social, emotional or mental health difficulties require time to calm down and this
is an important part of developing a child's self-management skills. ‘Time outs’ can be offered to
children before an incident is dealt with.
Restorative Approach – Practicalities
At St Cuthbert’s Primary School, we recognise that all children are unique individuals and therefore we are
flexible in the manner in which we address any incidences of negative behaviour. The stages of the
Restorative Approach underpin our method in dealing with behaviour issues but we are conscious that we
adapt our approach to ensure it is suitable for the pupil’s age and level of understanding.
When working with pupils in the Early Years Foundation Stage our focus is on the initial stages of the
Restorative Approach. Staff working with these pupils focus on helping them to grasp the concepts of
feelings and how they are caused. Modelling, small group work, peer support and visual resources such as
photographs and Communicate in Print cards are all used to support the pupils’ understanding and
development of empathy.
This approach is also adapted for other pupils throughout the school. Pupils with low levels of emotional
maturity or with Special Educational Needs can require support in recognising how their actions have
affected others or how they feel about an incident. Pupils are supported in developing their understanding of
the Restorative Approach using tailored resources, lessons and at their own pace. Children identified as
having significant social, emotional or mental health needs may require an alternative approach, which will
be discussed and decided upon by the team around the child on an individual basis.
Staff use their discretion and knowledge of the pupils involved to determine how best to implement this
approach and who to involve.

Restrictive Physical Intervention (Positive Handling)
On rare occasions there are incidences where behaviours severely damage another or compromise the
safety of our pupils and adults. In these cases the adults dealing with the issue may choose to implement
consequences that could range from, loss of privileges to reporting to the Deputy Headteacher or
Headteacher for a temporary internal/external exclusion and involving external agencies for behaviour
monitoring and support. However, in all situations pupils will be treated within the Restorative Framework so
that when they are calm their views are heard and they have the opportunity to take responsibility and repair
the harm caused.
To fulfil our duty of care to prevent harm, Restrictive Physical Intervention may happen as a last resort, under
Section 93 of the Education and Inspections Act 2006, in any of the following exceptional circumstances,
where reasonable, and where all other options have been exhausted:

To prevent a pupil from doing, or continuing to:
a. Commit any offence (or, for a pupil under the age of criminal responsibility (10 years), what would be an
offence for an older pupil);
b. Cause personal injury to, or damage to the property of, any person (including the pupil themselves); or

c. Prejudice the maintenance of good order and discipline at the school or among any pupils receiving
education at the school, whether during a teaching session or otherwise.
The force used always needs to be the minimum necessary and in proportion to the consequences that it is
intended to prevent. Account must be taken of any SEN or learning disability that a pupil may experience. It
is the responsibility of each member of staff to make an assessment of the particular circumstances. Staff will
need to know the contents of this policy and decide if they are capable of managing the situation alone and if
physical intervention is required. Where it is possible, more than one member of staff should be involved.
This policy covers those situations where incidents are foreseeable and school has planned interventions
which are agreed and supported by parents/carers and are monitored through EHCPs or Individual Support
Plans. It does not cover emergency situations which cannot reasonably be planned for in advance.
Most staff on roll in January 2018 have attended Restrictive Physical Intervention training and are therefore
equipped to deal appropriately with a situation where a child may present a danger to themselves, others or
property.
Our policy for RPI is ‘the minimum degree of intrusion required to resolve the situation, for the minimum
amount of time’. RPI will always be carried out with the child’s safety and dignity in mind.
A quiet room is available in school, and when possible, pupils who have been subject to RPI can be taken to
this room for time to become calm and collect their thoughts. Any particular Special Educational Need and/or
disability that a pupil might have will be properly taken into account under the Equalities Act 2010, before any
member of staff exercises the power to use force. Where there has been RPI, a record must be made on
Cpoms and parents must be informed as soon as practical after the incident.
For more guidance on information sharing, please see ‘Information Sharing’ (DfE), ‘Information sharing to
protect vulnerable children and families’ (DfE). (www.gov.uk/government/publications).
For more information about RPI in general, please refer to ‘Guidance on the Use of Restrictive Physical
Interventions for Pupils with Severe Behavioural Difficulties’ (DfE), ‘Guidance on the Use of Restrictive
Physical Interventions for Staff Working With Children and Adults who Display Extreme Behaviour in
Association with Learning Disability and/or Autistic Spectrum Disorders’ (DfE), ‘Use of Reasonable Force’
(DfE).

8.2 Physical restraint
In some circumstances, staff may use reasonable force to restrain a pupil to prevent them:
Causing disorder
Hurting themselves or others
Damaging property
Incidents of physical restraint must:
Always be used as a last resort
Be applied using the minimum amount of force and for the minimum amount of time possible
Be used in a way that maintains the safety and dignity of all concerned
Never be used as a form of punishment
Be recorded and reported to parents (see appendix 3 for a behaviour log)

8.3 Confiscation
Any prohibited items found in pupils’ possession will be confiscated. These items will not be returned
to pupils.
We will also confiscate any item which is harmful or detrimental to school discipline. These items will be
returned to pupils after discussion with senior leaders and parents, if appropriate.
Searching and screening pupils is conducted in line with the DfE’s latest guidance on searching, screening
and confiscation.

8.4 Pupil support
The school recognises its legal duty under the Equality Act 2010 to prevent pupils with a protected
characteristic from being at a disadvantage. Consequently, our approach to challenging behaviour
may be differentiated to cater to the needs of the pupil.
The school’s special educational needs co-ordinator will evaluate a pupil who exhibits challenging
behaviour to determine whether they have any underlying needs that are not currently being met.
Where necessary, support and advice will also be sought from specialist teachers, an educational
psychologist, medical practitioners and/or others, to identify or support specific needs.
When acute needs are identified in a pupil, we will liaise with external agencies and plan support
programmes for that child. We will work with parents to create the plan and review it on a regular
basis.

9. Pupil transition
To ensure a smooth transition to the next year, pupils have transition sessions with their new
teacher(s). In addition, staff members hold transition meetings.
To ensure behaviour is continually monitored and the right support is in place, information related
to pupil behaviour issues may be transferred to relevant staff at the start of the term or year.
Information on behaviour issues may also be shared with new settings for those pupils transferring
to other schools.

10. Training
Our staff are provided with training on managing behaviour, including proper use of restraint, as
part of their induction process.
Behaviour management will also form part of continuing professional development.
A staff training log can be found in appendix 2.

11. Monitoring arrangements
This behaviour policy will be reviewed by the headteacher and full governing board every year. The
Head Teacher monitors the effectiveness of this policy on a regular basis. She also reports to the
governing body on the effectiveness of the policy and, if necessary, makes recommendations for
further improvements.

12. Links with other policies
This behaviour policy is linked to the following policies:
Exclusions policy
Safeguarding policy
Anti bullying Policy
SEND

Appendix 1: written statement of behaviour principles
Every pupil understands they have the right to feel safe, valued and respected, and learn free
from the disruption of others
All pupils, staff and visitors are free from any form of discrimination
Staff and volunteers set an excellent example to pupils at all times
Rewards, sanctions and reasonable force are used consistently by staff, in line with the
behaviour policy
The behaviour policy is understood by pupils and staff
The exclusions policy explains that exclusions will only be used as a last resort, and outlines
the processes involved in permanent and fixed-term exclusions
Pupils are helped to take responsibility for their actions
Families are involved in behaviour incidents to foster good relationships between the school
and pupils’ home life
The governing board also emphasises that violence or threatening behaviour will not be tolerated
in any circumstances.
This written statement of behaviour principles is reviewed and approved by the school
improvement committee every year.

Appendix 2: staff training log
Training
received

Date
Trainer/training
completed organisation

Trainer’s
signature

Staff
member’s
signature

Suggested
review
date

Appendix 3: behaviour log
Pupil’s name:
Name of staff member
reporting the incident:
Date:
Where did the incident
take place?
When did the incident
take place? (Before
school, after school,
lunchtime, break time)
What happened?

Who was involved?

What actions were
taken, including any
sanctions?

Is any follow-up action
needed? If so, give
details

People informed of the
incident (staff,
governors, parents,
police):

Appendix 4: letters to parents about pupil behaviour – templates
First behaviour letter

Dear parent,
Recently, your child, _____________________________, has not been behaving as well in school as they
could.
It is important that your child understands the need to follow our pupil code of conduct, and I would
appreciate it if you could discuss their behaviour with them.
If your child’s behaviour does not improve, I will contact you again and suggest that we meet to discuss how
we can work together. However, at this stage I am confident that a reminder of how to behave appropriately
will be sufficient.
Yours sincerely,

Class teacher name: _____________________________________________________________________
Class teacher signature: __________________________________________________________________
Date: ________________________

--------------------------------------------------------------------------------------------------------------------------------------------Behaviour letter – return slip
Please return this slip to school to confirm you have received this letter. Thank you.
Name of child: __________________________________________________________________________
Parent name: ___________________________________________________________________________
Parent signature: ________________________________________________________________________
Date: ________________________

Second behaviour letter

Dear parent,
Following my previous letter regarding the behaviour of ________________________, I am sorry to say that
they are still struggling to adhere to our pupil code of conduct.
I would appreciate it if you could arrange to meet me after school so we can discuss a way forward.
Yours sincerely,

Class teacher name: _____________________________________________________________________

Class teacher signature: __________________________________________________________________

Date: ______________________

Third behaviour letter

Dear parent,
I am sorry to report that, despite meeting and creating a behaviour contract, _______________________,
has continued to misbehave.
_________________________ would now benefit from a structured approach to help improve their
behaviour in school.
I would be grateful if you could attend a meeting with the headteacher, the special educational needs
co-ordinator and myself, to discuss how we can best support your child in improving their behaviour.
Meeting time and date:
Yours sincerely,
Class teacher name: _____________________________________________________________________
Class teacher signature: __________________________________________________________________
Date: _______________________

Detention letter

Dear parent,
I am writing to inform you that _________________________, has been given a detention on this date
___________________ at this time ___________________.
The reason(s) for this detention are set out below.
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
If you need to see me about this matter, please call the school to make an appointment.
Yours sincerely,

Class teacher name: _____________________________________________________________________

Class teacher signature: __________________________________________________________________

Date: _______________________

-----------------------------------------------------------------------------------------------------------------------------------------------Detention letter – return slip
Please return this slip to school to confirm you have received this letter. Thank you.
Name of child: ___________________________________________________________________
Parent name: ____________________________________________________________________
Parent signature: _________________________________________________________________
Date: ____________________

