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Dear Parent/Carer
On behalf of the children, staff and Governors of St Cuthbert’s Primary School and Nursery in Crook, I
would like to welcome you and your child to our school. We believe our school has got something
special that enables the children in our care to progress and be the best that they can be, reaching
their full potential in all aspects of their development. From the moment our children enter our school
they are instilled with the message that they are ‘wonderfully made’ and that they are capable of
great things. Here at St Cuthbert’s Primary School and Nursery, we continually strive to nurture our
pupils in order that they may become caring, compassionate human beings ready to make a
positive contribution to the wider community when they leave our care.
We are very fortunate to have such a dedicated team of teachers, teaching assistants and support
staff who strive to ensure that every child is successful, confident and responsible, with all the skills
they need to continue on their future learning journey.
This brochure tells you a great deal about the school, but to truly experience the ethos we have in
school you are warmly invited to visit, to meet staff, our pupils and see the school in action. We look
forward to meeting you and your child in the future.
Our website also has a range of information and we also have a facebook and twitter page.
The information contained in this brochure is correct at the time of publication.
Miss M McElhone
Head Teacher

Live the light, Share the light, Be the light!

Our school vision

is rooted in our Motto, Mission Statement and Our Christian faith. We have
key core values which focus on high expectations for all learners, developing skills for life,
encouraging good self-esteem and developing a set of core moral values based upon the
teachings of Jesus Christ. Our faith is precious and central to every part of our lives. The way that
we treat each other, the way that we look for every day opportunities to help those in need and in
the example that we demonstrate to all those we meet. This is summed up in our school motto, as
created by our school community;
We believe that by our actions we spark a light in each other just like Cuthbert, so that we can
each be inspired to realise how wonderful and special we all are and the difference each of our
lives can make in the world. We ask the children to stand tall and be a light for all to see!
It is that light that has inspired and driven Governors, staff, families and parishioners to ensure the
best provision for the children of this community. By working in partnership in such a supportive and
proactive way, they have ensured the happy, caring and effective learning environment we have
here at St Cuthbert’s Primary School.

Mission Statement

We will make our school a nice place to be for everyone.
We will treat each other the way God wants us to.
We are all part of God’s family and we want everyone to be the best that they can be.
We want to celebrate success so that everyone can feel important and special.
We want to remember that God is everywhere in the world and that he made us all unique.
We want to work with parents, our parish and the children in our town, our country and the whole
world to make our school a special place to be.

Home to School Agreement
As a school we promise to:
*Keep parents informed about what we are teaching your children, which topics are
being covered and the kinds of activities your child will be engaged in.
* Support and encourage every child in our care to always try their very best and
achieve to the very best of their ability.
*Respect and care for them as a precious member of our school and parish family.
*Always encourage positive behaviour and reward it as we see necessary.
*Be warm and welcoming to all families and encourage and support them to take an
active role in school life.
*Provide your child with a safe, creative, engaging, happy and fun environment in
which they can learn.
*Keep parents informed of the progress that their child is making.
We ask families to support us by:
*Making sure children come to school on time each day.
*Ensuring children are collected from school on time by a responsible adult who is
known to the school.
*Making sure their child attends school regularly and when unable to attend school are
contacted as soon as possible to report their absence.
*Attending open evenings to share information about the progress your child is making.
*Keeping us informed about any changes to contact details, family circumstances that
may impact on their child’s behaviour or emotional well being, or raising any concerns
with us.
*Supporting the school’s behaviour policy. Helping us to promote positive, good
behaviour.
*Supporting the child with any homework set, encouraging them to do their best.
*Taking an interest in their child’s life at school.
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Welcome to our School
St Cuthbert’s RC Primary School provides education for children between the ages of 3 to 11 years. It
serves the parishes of Our Lady Immaculate and St Cuthbert, Crook and St Thomas of Canterbury,
Wolsingham.
St Cuthbert’s is situated above the town of Crook overlooking beautiful countryside in Weardale, an
area of Outstanding Natural Beauty, and is less than 10 miles away from the City of Durham. It has
served the Catholic and local community with a strong sense of tradition for over 160 years. In July
2008, we moved into a brand new building.

Class Organisation
We have 7 classes including a Foundation Unit for Nursery and Reception children who are taught
together. There are an additional six classes in the school organised to suit children’s needs from Year
1 to Year 6. These classes have a single year intake and can take up to 30 children.
Our nursery children are invited into school the term following their third birthday. All children are
offered 15 hours per week and this will be offered as a morning or afternoon place (see below session
times). We also offer 30 hours for families who are eligible. To find out if you are eligible please visit
www.childcarechoices.co.uk. Our website also sets out the criteria for eligibility. For those children
who are in school for 30 hours, they can have a school meal at a cost of £2.15 or they can bring a
packed lunch. For those children who are only entitled to morning or afternoon sessions, if we have
the capacity parents can book their children in for extra sessions by contacting the school office.
Extra sessions are charged at £12.50.
All pupils in the same year group will have the opportunity to experience a full range of activities.
Children will be taught as a class, in small groups and where appropriate, individually. Work will be
planned and presented in a variety of ways to ensure that every child makes the best possible
progress.

The School Day
The school day is divided into two sessions as follows:Morning

Afternoon

Nursery Sessions

8.50 am - 11.50 am

12.15 pm - 3.15 pm

Reception

9.00 am - 11.50 noon

12.30 pm - 3.15 pm

Key Stage 1

9.00 am - 12.00 noon

1.00 pm - 3.15 pm

Key Stage 2

9.00 am - 12.15 pm

1.00 pm - 3.15 pm

Please note that the children are supervised from 8.50 am. They should not be in school before that
time.

Wrap Around Care
The school offers wrap around care for parents. We run a Breakfast Club which is open from 7:45 am
until the start of school at a cost of £2.00 per child per day, which includes breakfast, drinks and a
range of activities. There is no need to book a place to attend this club.
We also offer an After School Club from the end of the school day until 5.45 pm. The daily cost is
£4.00 from 3.15 pm until 4.30 pm or £8.00 from 3.15 pm until 5.45 pm. Children will also receive a
snack, and a drink and various activities will be offered. Parents must come to the main
entrance/reception to collect their child. Please ring the bell and a member of staff will come to you.
Parents will complete a form when their child starts informing the school who will be picking their child
up at the end of a school day or from the after school club. Please ensure if anyone different is
collecting your child from our After School Club, you contact the school to provide a password. If
your child is attending a regular session every week please inform the school and we will add them
onto the list. If your child does not attend this session and you have not cancelled it, you will still be
charged as they will have been catered for. If however use of the provision is ad hoc, please contact
the school before 2pm on the day your child will be accessing the provision to ensure we cater for
them.
Other Extra Curricular Clubs after school are also offered during the year and parents will be notified
of these clubs on a termly basis. There is a small cost for these clubs. The clubs usually finish at approx.
4.15pm-4.30pm. If required, children can then access our After School Club until 5.45pm at a cost of
£4.
Payment for the above must be via Parentpay as we are a cashless school. We do accept childcare
vouchers or payment via the 20% tax free childcare scheme.

School Uniform
Wearing a school uniform enables the children in the school to have an identity and to be proud
to be pupils at St Cuthbert’s RC Primary School. Uniform for the school is a combination of
maroon, grey, black and white. You will be able to order some of the essential items with
embroidered logo on online from www.ahyde.co.uk. Please search for our school on the home
page. If you are unsure of sizes we have samples in the school office for you to view.
Unfortunately once orders are placed, they cannot be returned or refunded. Please make sure
you allow 2 –3 weeks for delivery.
Uniform/products available from www.ahyde.co.uk
*Maroon School Book Bag
Maroon School PE Bag
Maroon sweatshirt / cardigan
Red PE T’shirt
White Polo Shirt (Plain white polo shirt, shirt or blouse also acceptable without logo)
Red or sky blue sweatshirt, (Nursery children only)
Gold (Yellow) or red polo shirt (Nursery children only)
*Please do not allow your child to bring a rucksack into school as they become a trip hazard as
we do not have the storage capacity. Please only bring a separate bag if your child is swimming.
Unisex Fleece jacket and waterporoof coats are also available to order with the school logo on
via the website but this is optional.
Your child will also need the following, however these are not available to purchase online via

our school supplier.
Black or grey skirt/pinafore
Black or grey trousers (shorts optional)
Black school shoes
Grey or black tights. Grey, black or white socks
Black PE shorts. Black plimsolls/trainers.
In the summer, children can wear a burgundy/white summer dress. This is optional.
Nursery children also require a school book bag.
Water bottles are available from school at a cost of £2. You can buy a school water bottle from the
school office and pay in cash when your child first starts. However, once your child is admitted into
school, a Parentpay account will be activated and future water bottles will need to be paid for
through this online payment system. Please inform the office when you have paid for a bottle or top
online and it will be given to your child.
Shoes should be flat, black and appropriate for school. Please do not send your child to school
in shoes which prevent them from running in the playground. Your child should be in shoes which
he or she can manage to fasten independently. Boots are not suitable for indoor wear at school.

Jewellery
For health and safety reasons children are not permitted to wear earrings in school. Should your
child arrive at school wearing jewellery they will be asked to remove them or cover earrings. We
would politely ask that should you wish your child to have piercings that this is done at the
beginning of the summer holidays so that it does not cause an issue of removing items of
jewellery when your child is at school.

PE Kit
Children need a change of clothes and footwear for PE for health and hygiene and a
draw-string bag in which to keep the kit at school at all times.
Girls and boys wear:
Black shorts
Plain red t-shirt (with logo available from supplier but not compulsory).
A pair of plimsolls—elasticated ones are essential for younger children
Black or grey jogging bottoms for outdoor lessons in cold weather.
All school uniform and PE kit must be named. Children can become upset and much time can
be wasted as a result of lost clothing, please help us by naming everything.

Child Protection/Safeguarding

The staff have a responsibility to promote the welfare of all children in the school. The Local Authority
requires referrals of any serious concerns to be made either to the Head Teacher or other nominated
member of staff.
Parents are asked to keep the school informed of any unusual or serious injuries which their child has
suffered, and of any circumstances at home which might cause a change in a child’s behaviour at
school. Staff may on occasions wish to speak to you to discuss and clarify the cause of a particular
injury or sudden change in behaviour. If this happens please remember that we have a responsibility
to promote and safeguard the welfare of the children in our care.
In those instances where staff have serious concerns about the welfare of a child then the school is
under a duty of care to make a referral to staff at the First Contact and Intervention Service (Social
Services).

School Rules and Discipline
High standards of discipline are essential for effective learning and for the well being of everyone in
the school community. At St Cuthbert’s Primary School we want children to learn to care for
themselves, for other people, and the environment. As soon as a child starts school he or she will be
encouraged to act responsibly and with consideration towards everyone he or she meets in and
outside school.
Our school promotes a culture of positive reinforcements for good behaviour and consider it is
everyone’s responsibility to promote this.
We follow a system of restorative justice to encourage children to reflect on their actions and make
amends to those they have hurt through words or actions. If a child is struggling with behaviour then
our first action would always be a phone call to parents by the class teacher to ensure we work as a
team to encourage good behaviour.
As a result of the positive ethos we promote, incidents of inappropriate behaviour are reduced
considerably. Our rewards system ensures that pupils can access a variety of incentives to celebrate
success and achievements. Parents are invited to join us for our fortnightly Award ceremonies where
we celebrate children’s successes as a whole school family. Dates are shared through newsletters.
Our behaviour policy is available on our website.
Please note that it is never acceptable for anyone, child or adult to use bad language in or around
school.

Attendance
In partnership with parents, the Governors and Staff of St Cuthbert’s RC Primary School are
committed to maximising the full potential of every child. Consistent attendance and punctuality at
school is crucial to providing your child with the best chance of success. The Department for
Education considers acceptable attendance to be 96.1% or above.
If your child is unable to attend school, please notify the school office of the reasons for absence as
soon as possible on the first day, and no later than 9.00 am. Notification of absence can be made by
telephone, in person, e-mail, letter or by sending a message via our school website or Parentmail.
The school is required by law to record attendance every morning and afternoon and to record any
absences as authorised or unauthorised.

An authorised absence is when a child is away from school with an appropriate reason for absence,
eg illness. An unauthorised absence occurs when a parent/carer gives an invalid reason or no
reason at all for their child’s non-attendance at school or if a parent has had a request for a holiday
denied but still chooses to go on holiday.
School’s can no longer authorise holidays unless there are exceptional circumstances. If you need to
request a holiday, please contact the school and a form will be provided. Following the submission
of your application, you will be notified as soon as possible of the school’s decision. Please note that
leave of absence authorisation is entirely at the Headteacher’s discretion. If you decide to take your
child on holiday in term time and it has not been approved, the absence will be recorded as
unauthorised.
We closely monitor children’s attendance and are in regular contact with parents and the Local
Authority when a child’s attendance is below the acceptable level set by the Department of
Education. We will try and support our families as much as possible but please be aware that if your
child has a number of unauthorised absences, it may mean that you are liable to incur a Formal
Warning from the Local Authority, a Fixed Penalty Notice or you could face prosecution. Fixed
Penalty notices will be issued to each person with parental responsibility for the child.
Through working together, it is hoped that we can avoid unauthorised absences and give our
children their full educational entitlement by maintaining high levels of attendance and punctuality.

Punctuality
Good time keeping is essential and you should ensure that your child arrives on time for school. The
school day starts promptly at 9.00 am. If a child is late then they must register at the school office on
the signing in system located in the Reception area. This will be marked as a ‘Late’ mark on their daily
register. The children are supervised from 8.50 am. Please ensure that you do not arrive at school
before this time unless your child is accessing breakfast club. We also ask that your child is collected
promptly at the end of the school day, however, if, as a result of an unexpected emergency, you will
be late to collect your child, please telephone the school office so that we can reassure your child
that you are on your way. If you are unable to contact school, your child will access our After School
Club provision which is available until 5.45pm. We will try and make contact with you but please be
assured that your child will be looked after until an adult arrives to collect them. There will be a
charge for this service.
Please be aware that children who are persistently late for school will be contacted by the school to
see if we can provide any support. If the situation does not improve, this may be referred to the local
Authority.

Medical And Dental Appointments
Children may attend appointments where confirmation has been received from parents either by
letter, e-mail, in person, by telephone and on the production of an appointment card. However, we
would urge parents to make appointments outside of school hours wherever possible to ensure your
child receives a full education. Your child will be marked as present if they are in school at
registration time. For reasons of security, any parent collecting or returning their child must report to
the school office first and sign their child in/out on the electronic system located in the Reception
area.

Medical Matters

If your child is ill, please keep him or her at home until well, or until your doctor advises a return to
school. This is particularly important in the case of infectious disease. If you are unsure as to whether
your child should be at school, please feel free to ring us as we can access advice on specific
conditions, or contact the School Nurse.
We ask all parents to provide us with emergency contact numbers so that we can contact a family
member if your child becomes ill or has an accident during the school day. If we are unable to
contact parents and the child is in need of urgent medical attention, a member of the school staff
will take action on your behalf.
School staff are able to administer prescribed medication such as inhalers and medicine. Please
note that we are unable to administer ointments, eye and ear drops or medicine bought ‘over the
counter’. Parents should contact the school office if their child needs medication during the school
day so that the necessary written permission form can be completed. Please note that we will only
administer medication at lunchtime if the prescription advises medication to be taken 4 times a day.
We ask parents to administer medication at home if the prescription advises 3 times a day or less.
Medicines etc must not be sent to school with your child.
A health care plan will be devised for children who have long term medical needs.
If you need to discuss any specific medical matters, please contact the school to make an
appointment.

School Nurse/PSA
The school nurse is available to give advice on a range of health related matters. If you would like to
talk to her in confidence please speak to your child’s teacher or a member of our office staff to ask
for this to be arranged. We also have a Parent Support Advisor who is available to speak to about
any issues and who can direct parents to a range of support agencies.

Pastoral Care
At St Cuthbert’s Primary School we are committed to ensuring the development of the ‘whole' child.
We hope to help your child to develop positive relationships with other children and adults in order to
achieve and enjoy school. Children learn and make progress when they are happy and feel secure.
If a child appears unhappy at school and is not behaving in his or her usual manner then parents will
be contacted to discuss ways in which we can help to improve the situation together. Similarly we
ask you to let us know if you or your child are unhappy about any aspect of school life. Please feel
welcome to come and discuss any concerns with us.

Talking to your Child’s Teacher or Head Teacher
We are always happy to talk to parents. If you have any concerns or wish to talk to your child’s
Teacher or the Head Teacher, please telephone the school to arrange an appointment or arrange a
telephone appointment. If you need to speak to a member of staff urgently, please
telephone or come into school either before 8.30 am or at the end of the day at 3.30 pm.
We will try to ensure that any issues are resolved as quickly as possible.

Religious Education (RE) and Collective Worship

As a Roman Catholic School Religious Education is central to our school life. RE is a core subject and
therefore 10% of teaching time is dedicated to this key area. RE at St. Cuthbert’s is planned, taught,
assessed and monitored with the same rigour as other curriculum subjects. We follow planning
provided by the Diocese of Hexham and Newcastle and access the ‘Come and See’ programme to
ensure a progressive curriculum with high expectations is implemented.
Collective Worship is celebrated both as a whole school, led by the Head teacher, and child led by
classes. This allows children to share the Word of God and to participate in a celebration of thanks
and reflection including dance, singing and prayer. Parents are invited to share our celebrations
through Collective Worship in school but also through Mass in our parish church - Our Lady
Immaculate and St. Cuthbert’s. Dates are sent out on newsletters.
When the children are 8 years old, they can be prepared for their First Holy Communion and the
Sacrament of Reconciliation by Parish Catechists.
The Catholic life of the school is developed and supported through acts of kindness in the school,
community, and wider afield. Our older children are part of the Junior Mission Team and our younger
children are Mini Vinnies, putting our faith into action through thoughts, words and deeds.
Religious Education is inspected by the Diocese – our most recent inspection rated us as Outstanding.

Health, Sex & Relationships Education
We use the Diocesan recommended program for the teaching of Health, Sex and Relationships.
(Further information can be found on our website)
Relationships and Sex Education is taught within a broader Relationships and Health curriculum and
within the context of relationships with others and our relationship with God.
Our school celebrates the Christian belief in the value and dignity of every human being and ensures
that this is at the centre of Relationships Education, Relationships and Sex Education and Health
Education.
We are committed to keeping our children safe by encouraging children to have a voice and a
vocabulary to speak confidently about relationships.

The School Curriculum
At St Cuthbert’s school we aim to provide a broad and balanced curriculum for children of all ages.
Children in the Nursery and Reception years follow the Early Years Foundation Stage Framework
(EYFSF) and children from Year 1 to Year 6 follow the National Curriculum.
School curriculum planning maps can be found on the school website under ‘Curriculum.’
We know how important it is for our children to have a range of experiences that help them to
develop their understanding of the world around them, to be responsible members of society and to
recognise the wide range of opportunities and interests that are available to them. We actively plan
for opportunities to engage our children and spark in them an interest beyond their immediate
setting.
● Our Mini Vinnie’s and Junior Mission Team work on activities to support not only the local
community but also wider afield through for E.g. food bank contributions, shoe box appeals
and fundraising for a range of charities.
● Being part of the RSC Shakespeare project and Shakespeare in Schools.
● Creating and developing International links
● Working on STEM activities with local companies

●
●
●
●
●
●
●

Inviting artists, performers, authors and poets to visit school.
Participating in Artists in Residence schemes.
Taking part in local arts festivals.
Participating in local choral events and concerts.
Being part of the Mini Police scheme which encourages children to become responsible
community members.
Visits to Houses of Parliament to enthuse children about democracy and the importance of
having their opinion heard and how decisions in society affect their everyday lives.
Links with Durham University to work with students to raise aspirations and extend learning.

Equal Opportunities and British Values
We seek to ensure that all children have full access to the curriculum regardless of race, creed, or
gender. Appropriate individual and group programmes of work are planned according to the
abilities, interests, skills and needs of the child.
At St Cuthbert’s Primary we encourage our children to be creative, unique, open minded and
independent individuals, respectful of themselves and of others in our school, as well as in our local
community and the wider world. We cover such topics as social responsibility, freedom of speech,
equality, inclusion, democracy, family values, helping those in need, supporting charities, respect,
law and order, choices, tolerance,differences, heritage and traditions, and monarchy.
The breadth and balance of our curriculum and ethos promotes life in modern Britain. We work hard
to nurture our children on their journey through life so they can grow into safe, caring, democratic,
responsible and tolerant adults who make a positive difference to British society and the world.

School Council
We believe that children have an important part to play in making decisions that affect them. Class
councils are a safe place where children can develop the confidence to have their say. We have an
established School Council that allows children of all ages to be part of the decision making process.
Children discuss their ideas, in class council and then their elected class representatives
communicate these during school council meetings. Our Year 6 children vote for a Chairperson to
lead the meeting and to distribute the minutes.

Additional Support
Special Educational Needs/Disabilities (SEND)
At St Cuthbert’s Primary School it is our policy to provide learning experiences that are differentiated
to take account of the needs and attainments of all our children. Children with special needs will be
identified at the earliest possible opportunity and supported by the staff of the school in accordance
with government legislation. The Special Educational Needs Co-ordinator (SENCO), Mrs Murray is
able to support and coordinate advice for other professionals including the Local Authority Special
Needs Team and Educational Psychologist.
Parents will regularly be invited to share their knowledge, views and experience of their child’s special
needs in order to ensure the most appropriate provision is provided. Children will also be given the
opportunity to reflect on their needs and have their views taken into account.
Our Special Educational Needs Policy reflects the changes recommended by the Special

Educational Needs Code of Practice 2014.
Please see our website for further information regarding SEND.

School Records and Pupils’ Annual Reports
The school keeps a record of every child. This record includes comments on your child’s educational
development and progress. A parents evening is held in the Autumn and Spring for you to discuss
your child’s progress and to have an opportunity to see their work and celebrate their achievements.
You will receive a written report in the final term and an opportunity for you to view your child's work.

Statutory Assessment
Schools are required to assess children’s progress using National statutory assessment tests in English
and Mathematics at the end of Key Stage 1 in Year 2, when the majority of pupils are 7. Statutory
tests are administered at the end of Key Stage 2 in Year 6 when the majority of pupils are 11. The
results of these and teacher assessments are reported to parents in the annual report, which include
Science and foundation subjects.
Foundation Stage children will be assessed against the 17 Early Learning Goals set out within the
Foundation Stage Profile. Staff will implement the Foundation Stage Profile through a varied and
balanced curriculum. This allows staff to make a range of informal assessments based on
observations, conversations, play situations and children’s independently produced work within the
setting. Evidence of this assessment is kept in a ‘Learning Journey’ individual to each child and is
shared with parents throughout the academic year. Staff will make profile judgements based on the
cumulative observational evidence that has been recorded throughout the year. A child’s EYFS
profile will be completed within the Summer term. This is then used to provide the ‘next steps’ of
learning for the child.
In Year 1 children are tested on their phonics knowledge through the reading of real and ‘nonsense’
words. These tests are reported nationally.
In Year 4 there is a statutory multiplication test implemented in June which assesses children’s fluency
of tables knowledge up to x 12.
Parents will have many opportunities to talk to staff to discuss their child’s progress. An annual report
will be written for each child informing parents of the progress that their child is making in relation to
the above expectations provided. Targets for future work will also be identified.

OPAL
(Outdoor Play and Learning)
We recognise the importance that play has in supporting physical, creative, social, emotional and
intellectual development. Therefore we became an Opal School. Children have the opportunity to
use and access natural and man made resources to build, create and play with. The OPAL initiative
has been a great success and has provided children with many more opportunities to engage in self
chosen play experiences. The children have access to the whole school grounds, the OPAL field, the
football pitch, the Sports Yard and the secret garden. They can climb trees, make dens, play with
sand and water, make mud pies, dress up or read quietly, to name just a few of the opportunities on
offer. We are extremely proud that St Cuthbert’s has been accredited with a platinum award (the
highest level) for OPAL.

Parental Involvement
At St Cuthbert’s Primary School we believe that strong links between home and school extend the
learning opportunities available to our children. We provide many opportunities throughout the year
for parents to join us for workshops, activity days, transition days and a range of celebrations such as
Fathers/ Mothers Day tea. We all have a common goal of supporting your children; staff welcome
you to discuss any issues that affect your child. There is no issue too small - if it affects your child then
please come and talk to us.

Homework
Homework plays an important role in actively involving you and other adults in your child's work and
ongoing development. Homework is set for all children, regardless of ability. Tasks and the amount
of time to be spent on them will vary from child to child. Some children will require extra work to
practice basic skills, others will require work to extend their skills to a higher level.
Parents are advised each September of the homework requirements for their child’s year group.
Homework tasks usually relate to English and Mathematics work, including the development of
reading skills, the learning of spellings and tables or number facts. We also include a homework menu
to encourage children to explore wider learning, supporting and fostering talents in other subject
areas. Our homework policy is available on our website.

Reading at Home
Parental involvement with a child's reading at home is very important and greatly contributes to a
child’s progress and enjoyment.
After a little while in Nursery, your child will bring home a simple reading scheme book to read at
home. Please talk with your child about the pictures in the book, and help your child to point to the
words as he or she reads. Give your child lots of praise and encouragement and try to ensure that
reading together is fun. Don’t spend too long reading - a short time each day is all that is needed. If
your child is tired, he or she won’t want to read. Parents will be invited to a meeting where teaching
staff will explain the school’s approach to the teaching of reading and offer you further advice on
how to help at home.
Older children access reading through the Accelerated Reading Scheme. This is a progressive
scheme based on the results that children achieve in quizzes after each book read.

Food in School
Children are well supervised during the midday break. School meals are cooked fresh on the
premises by our own in house catering team, it is hoped that most children use this service
provided for them.
Meals are provided free of charge to children of Reception and KS1 age
(Infants), due to Government funding. Meals for KS2 children (Juniors) are heavily subsidised and cost
only £2.15 per day. If your child would like to change their lunch choice from School Meals to a
Packed Lunch or vice versa we ask that you do so at the start of a half term and inform us. We
cannot allow changes on a daily or weekly basis due to catering orders. Some children are entitled
to a free school meal based on their parents/carers financial circumstances. If you are unsure if you
are entitled to free school meals, please ask the office staff for the eligibility criteria and a form to
complete. We will however automatically send out a form in your registration pack and we ask all
parents to complete this regardless of whether you think you will be eligible or not.
When your child starts school you will be asked to confirm if they have any allergies. If they have, you
will be provided with a form to complete and a note from a doctor must be sent to the school.

Packed Lunches
Packed lunches are permitted by prior arrangement, Please note that fizzy drinks, sweets and
chocolate bars must not be included. Children who wish to have packed lunch should be
provided with a suitable plastic lunch box, clearly marked with the child's name and class.

School Milk
Milk is available for all children. Milk is free to all under 5s, and to those children who are eligible for
Free School Meals regardless of age. If you would like your child to benefit from a 1/3 pint of milk
each day, you can register online via www.coolmilk.co.uk or you can ask the school office for a form.
Milk for children over 5 must be paid for directly to Cool Milk. The school does not take payments for
milk. If your child is over 5 and is eligible for free milk please inform the school that you would like
them to receive it and the school can arrange this. This is not done automatically.

Fresh Fruit
Infant children are provided, free of charge, with a piece of fresh fruit each day as part of the
National School Fruit Scheme.

Access to School Site and Car Parking
Unfortunately, we do not have facilities for parents to park on school premises when taking children
to and from school. This also includes dropping off children at Breakfast Club and collecting children
from After School Clubs. The exception is for parents collecting a sick child from school. We would
also ask you to consider the needs of local residents when parking in the surrounding side roads. The
car park at the back of St Cuthbert’s Centre is not for public use. We appreciate your cooperation in
this matter, as this is for the health and safety of your children in a very busy car park.
Please note that parents visiting school, except to pick up and drop off children, at the usual time,
should report to the main school office. Parents should not enter the building before or after school
unless attending an appointment or specific event such as an assembly. This is for the safety of
everyone’s children.
Please note that dogs are not allowed on the school site (except for guide dogs), and we would
request that dogs are not left unattended outside the school gates.
Similarly, please note that smoking is not permitted anywhere in the school grounds, and we would
request that you refrain from smoking outside the school entrance when children are entering and
leaving the premises.

Arrangements for picking up children at the end of the school day
The main school gates onto the school yard are opened at 3pm each day. Parents of children in the
Juniors (Key Stage 2) are to remain in the large yard. Parents of children in the Infants (Key Stage 1)
are to wait in the Key Stage 1 yard and parents of children in Foundation (Nursery/Reception) are to
wait in the Foundation Yard.

Foundation Stage
Just after the bell rings, a member of Foundation stage staff will open the Foundation Stage doors.
Parents are asked to collect their child’s coat and water bottle before collecting their child from the
carpet where all children will be sitting. Members of staff will cover all exits.
Key Stage 1-Year 1 & Year 2
Key Stage One children will be escorted to the door by their class teacher and handed over to an
elected adult.
Key Stage 2-Years 3-6
Children in Y3 are to be collected from the yard by a responsible adult. They are not to leave the
school premises unaccompanied. Children in Y4 are able to walk home with an older sibling (not a
friend), providing written permission has been provided from the parents.
Children in Y5 and Y6 require written permission to leave the school premises unaccompanied. This
includes those children who are allowed to walk home, are being picked up by parents/carers in
cars or meeting parents/carers at the bottom of Church Hill.
Please make sure your child knows the arrangements for the end of the school day before they leave
on a morning, if is different to their normal routine,
Only responsible adults (16 years and above) are allowed to escort children off the school premises.
If a parent has advised that they will be late, their child will access after school club. If there is no
elected adult to collect a child, the teacher will escort the child to the after school club and an
attempt will be made to contact the parent/carer.

Theft and Loss of Property
We are not legally responsible for any clothing or possessions brought to school by pupils and if lost,
we have no responsibility to replace them or grant financial compensation. Please bear this in mind
when your child asks to bring any personal items to school. Please remember to label all items of
your children’s clothing.

Policies
We have a range of statutory information and policies available for parents to read, too many to
include in this brochure. Please visit our website where you will find all policies including our privacy
policy, code of conduct policy etc. If you have any queries, please contact our school office.

Term Dates
We will endeavour to inform you of the term dates as soon as we have them. The term dates are sent
from Durham County Council however, we have to set our Staff training days. Once this exercise is
done, we inform parents. Please also see our school website.

FOSC (Friends of St Cuthbert’s )
We have a group of parents, grandparents etc who run events in school to help raise funds for our
school. Such events include: school discos, fayres, movie nights etc. Please can we ask that you
support these events. FOSC are also always looking for new members so if you are interested please
contact the school. It is a great way to feel involved.

Charging for School Activities
The Education Reform Action 1988 states that education provided during school hours must be free
of charge. The school, therefore, does not charge for activities taking place in the school day.
However, if your child is going on a school trip, you may be asked to make a voluntary contribution
towards the trip. Parents are also requested to make a voluntary contribution of £5 per term per child
to the school fund via Parentpay (our online Payment system). This helps to subsidise educational
visits, theatre groups, cooking ingredients etc.
No child will be left out of an activity due to the unwillingness of their parents or inability to contribute.
Unfortunately, it may be necessary, on occasion, to cancel a proposed visit or activity if the school
does not receive sufficient contributions to support it.

Parentpay
Our school is a cashless school. All payments for the following are made via our online payment
system-Parentpay. This is a secure system which is used by schools throughout the country.
You will be asked to register for Parentpay when your child is admitted to our school. You will receive
a letter with a temporary username and password to set this up.
Please can parents ensure that they check their child’s Parentpay account frequently to ensure there
is not a negative balance. We have the right to suspend provision if an account is in deficit.
The following is a list of items which must be paid via Paretpay. Please note that some items are
voluntary.
Foundation Fund for Nursery and Reception parents (voluntary)
School Meals
After School Club
Breakfast Club
Additional Nursery sessions
Term money (voluntary)
School trips
Waterbottle (please inform the school office when purchased and we will provide it to your child)
Extra Curricular Clubs
Planned events i.e. Mother’s Day tea
Costs are detailed on each payment item. Costs are subject to change but we will give advance
notice of this.
If you have more than one child in school, you only need one account. If you have a child who
attends another school and that school uses Parentpay, you can add your child who attends our
school to that account or vice versa.

Another form of payment we accept in school is childcare vouchers and payments through the 20%
tax free childcare scheme. If you wish to pay for services with such methods, please contact the
school. However, school meals, school trips, one off events and termly contributions cannot be paid
for using these methods.
For events such as Christmas Fayres, Easter fayres etc which are organised by the Friends of St
Cuthbert’s, cash is the only form of payment on stalls etc.

Communication
We aim to keep parents up to date with everything that goes on in school by the following methods:
●

●
●
●
●

Parentmail-We will use this system to send messages. Parents can receive these messages via
email or by downloading the Parentmail app and notifications will be received. Parents will
receive a link by email to register for Parentmail once their child is admitted to the school and
your email address is registered. We also use this system for forms so if we need a response
from you, we will send a form through this communication method.
Fortnightly newsletters to inform parents about events and activities. Newsletters will not be
printed. They will be sent via Parentmail and will be uploaded to the website.
The school website
The school’s Facebook/Twitter page
Fortnightly Assemblies

Those with parental responsibility will receive the communications from Parentmail.
We ask that parents keep us informed of any changes in address, telephone numbers (particularly
mobiles) email addresses and family contacts.
We are aiming to become a paperless school so hopefully you should receive very little in the post or
in your child’s book bag.
If you have any queries regarding the systems we use, please speak to the office staff in the first
instance. They will be able to either answer your question or refer you to the relevant person.

Data Protection Act
Schools, local education authorities and the Department for Education (the government
department which deals with education) all hold information on pupils in order to run the
education system, and in doing so have to follow the Data Protection Act 2018. This means, among
other things, that the data held about pupils must only be used for specific purposes allowed by
law. We are therefore writing to tell you about the types of data held, why that data is held, and to
whom it may be passed on.
The school holds information on pupils in order to support their teaching and learning, to monitor and
report on their progress, to provide appropriate pastoral care, and to assess how well the school as
a whole is doing. This information includes contact details, National Curriculum assessment
results, attendance information, characteristics such as ethnic group, special educational needs
and any relevant medical information.
From time to time we are required to pass on some of this data to the Local Authority (LA), to
another school to which the pupil is transferring, to the Department for Education (DfE), and to
Qualifications and Curriculum Authority (QCA) which is responsible for the National Curriculum and
associated assessment arrangements. Local arrangements exist to transfer relevant information

to primary health care services.
The Local Authority uses information about pupils to carry out specific functions for which it is
responsible, such as the assessment of any special educational needs the pupil may have and
arrangements for the transport of pupils to and from school. It also uses the information to derive
statistics to inform decisions on (for example) the funding of schools, and to assess the
performance of schools and set targets for them. The statistics are used in such a way that
individual pupils cannot be identified from them.
The Qualifications and Curriculum Authority uses information about pupils to administer the
National Curriculum tests and assessments for Key Stages 1 to 3. The results of these are passed on to
DfE in order for it to compile statistics on trends and patterns in levels of achievement. The QCA uses
the information to evaluate the effectiveness of the National Curriculum and the associated
assessment arrangements, and to ensure that these are continually improved.
The Department for Education uses information about pupils for statistical purposes, to evaluate and
develop education policy and to monitor the performance of the education service as a whole. The
statistics (including those based on information provided by the QCA) are used in such a way that
individual pupils cannot be identified from them. The DfE will feed back to LAs and schools
information about their pupils where they are lacking this information because it was not passed on
by a former school. On occasion information may be shared with other Government departments
or agencies strictly for statistical or research purposes only.
Pupils, as data subjects, have certain rights under the Data Protection Act, including a general right
of access to personal data held on them, with parents exercising this right on their behalf if they are
too young to do so themselves. If you wish to access the personal data held about your child, then
please contact the relevant organisation in writing:
●
●
●
●

the school at St Cuthbert’s RC Primary School, Church Hill, Crook, Co Durham, DL15 9DN
the LA’s Data Protection Officer at The Education Department, County Hall, Durham,DH1 5UJ
the QCA’s Data Protection Officer at QCA, 83 Piccadilly, LONDON, W1J 8QA
the DfE’s Data Protection Officer at DfE, Caxton House, Tothill Street, London SW19NA

Please see our website for information on our Privacy Notice.

